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06 yteepxaeHuH [TonokeHus 0 TIOPs/IKE paccMOTPeHHsT 00palLieHr i Ipax/iaH
M OpraHMzaliii B MUHUCTEpCTBe 00pa3oBanus M HaykH Camapckoli obnactu

B cootBercreun ¢ @enepanpHpiM 3axkoHoM Poccuiickoil ®epepanuu
or 02.06.2006 Ne 59-03 «O mnopsake paccMOTpeHHs ofpallleHHil TpakIaH
Poccuiickoit @encpainu», [TonokeHHeM 0 MHHHCTEPCTBE OOpa30OBAHUA U HAayKH
Camapckoit  obmactH,  yYTBEp)KACHHBIM  MocTaHoOBIeHHeM  IIpaBHTenbCTBa
Camapckoii obmacti ot 20.06.2008 Ne 238, B NemIX YCOBEPIIEHCTBOBAHUA
paboTbl ¢ oOOpalleHHsIMH TIpaxJaH B MHUHUCTEPCTBE O0pa3oBaHHMs M HayKH
Camapckoii o6mactu (qanee — Munuctepctso) ITPUKA3BIBALQ:

1. Vreepauth npunaraeMoe IlosoxeHHe o Mopsaake paccCMOTPeHHsl 00palleHHiH
TpakjaH M opraHu3auMii B MHMHHCTepcTBe obOpasoBaHuss M Haykn Camapckoii
obnacTH.

2. IIpu3HATH YTPATHBILINM CHITY TPHKa3 MUHUCTepcTBa OT 26.07.2017 Ne 279-01
«O6 yrBepxkaeHuu [lonoxeHus o MOPAAKE PacCMOTpeHMs OOpallieHUH rpaxiaH M

opraHu3aliii B MUHHCTepCTBe 0Opa3oBaHus U HayKu Camapckon 00acTiy.

MuHnucTp B.A.AxonbsH

®ponosa 3335001



VYTBEPXJEHO
IPHKa30M MHUHHCTEPCTBA
o0pazoBaHuUs U HAYKU

CaM;pCKOﬁ o0nacTH

or 0f OF 20200 Ne 29&'?

TTOJIOXEHUE
O TIOPsIJIKE PACCMOTPEHHS 0OPpallleHUH rpakaaH U OpraHH3alui
B MHHHCTepCTBe o6pazoBanus 1 Hayku Camapckol obnactu

Pazznen 1. Obdwue nonoxKeHus

1.1. Hactosmee TlonoxeHne o0 TOPsIKEe PacCMOTPEHHS oObOpaileHui
rpaxjiad M opraHusauuit B MHHHCTepCTBe oOpasoBanus ¥ Hayku Camapckoit
obnactu (nanee — [lonoxkeHue) pa3padoTaHO B COOTBETCTBHH ¢ DegepanbHBIM
sakoHoM oT 02.05.2006 Ne 59-03 «O mnopsaake paccMOTpeHHs oOpalleHHi
rpakaan Poccuiickodt ®enepanum» W PETYNUPYET MOPSAOK pPacCMOTPEHHS
oOpauleHuit rpaxkaad, oObeIMHEHUH TPak/IaH, B TOM YHCIIE IOPUIHIECKUX JIUL]
(nanee — obGpaleHns rpakaai), TOCTYIIUBIIMX B MUHHCTEPCTBO 00pa3oBaHHs H
nayku Camapckoii obnacty (aanee — MUHHCTEPCTBO).

1.2. Jlenompou3BoAcTBO Mo 00pai(eHUsM TrpaklaH B MUHMCTEPCTBE
BEeJETCS OTHENBHO OT APYTHX BHJOB JAeNONpou3BoacTBa. Opranmsanus paboThl
0 paccCMOTPeHHI0 oOpallleHHit TIpaxJaH BO3naraercs Ha yNpaBlieHHE
OpraHM3alHOHHOMN JesATeIbHOCTH U JOKyMEHTO000pOTa MUHUCTEPCTBA (Jaiee —
yIpaBJieHHe).

1.3. Jleqonpou3BOACTBO MO OOpallleHHAM IpaxiaH B TEPPUTOPHAIBHBIX
yIIpaBAeHUAX MHHUCTEPCTBA BEAETCA B COOTBEICTBHH C JIOKAJIBHBIMU aKTaMH
TEPPUTOPUATIEHEIX YIIPABIEHUH MUHUCTEPCTBA.

1.4. PexBU3UTBI AOKYMEHTOB, COAECpPKaIMX YKa3aHUg JOJDKHOCTHOTO
YA MO €ro HCHOJHEeHHIO (Aajdec — Pe30JIOLMs), OTBEThl Ha OOpalleHHs,
a4 TakKe pellieHHe © NpeKpallleHHH IIepeNrCcKd M MPOJJIEHHE CpoKa

pacCMOTpPEHHA OGPBHICHPUI MOANMHUCBIBAOTCA H TIPUHHUMAKTCA MHUHHCTPOM H



3aMCCTUTEIIAMH  MHHHMCTpa, KOTOPBIM MOpPEACCTaBICHO IIPaBO  IMOAIIHCH

Ha MCXOJAIINX JOKYMEHTax MUHHUCTEPCTRA (faliee — 3aMECTHTEIH MUHUCTPA).

Pazpen 2. [Ipuem u peructpalius oOpallieHn rpaxian

2.1. TuceMeHnHBle OOpalliCHUA Ipaxk/laH, oOpallleHHs IpaxIaH B QopMe
3IEKTPOHHOFO JOKyMEeHTa, a Takke IHCEMEHHBIe (YCTHBIE) OOpalleHus
Ipaxk/aH, MOCTYNUBLIME B XOJA€ JMYHOIO I[pHeMa IpaiiaH, [OLICKAT
00s13aTeNbHOM PETHUCTPAIMH B TEYEHUE TpeX JHEH ¢ MOMEHTa MOCTYIUICHHS B
MMHHCTEpPCTBO. [IpHHMMAaOTCAd K PpacCMOTPEHHIO oOpallleHus Tpax[aH,
HATIPABJIEHHBIE OCPECTBOM IMOYTOBOIO SILIMKA, YCTAHOBIEHHOIO Ha INEPBOM
3TaXe 3JdaHMS MHHHCTEPCTBA. BbleMKa KOPPECMOHIAEHIUH IPOH3BOIUTCA
OTBETCTBEHHBIM COTPYAHHUKOM YIPaBIEHHS €XKEAHEBHO.

2.2. Ilpu perucTpauuyn obpallleHue Ipa){/IaHUHA W MPHIOXKEHHBIE K HUM
MaTepHallbl CKAHMPYIOTCA € CO3/aHHEM 3IEKTPOHHBIX 00pa3soB KOKYMEHTOB.
O6pallieHds Ipa/aH, [OCTYNHBIIME B (OPME IMEKTPOHHOTO HOKYMEHTA,
pacreyarhiBAlOTCH, @  3aTeM  PEeTHCIPUPYIOTCST W CKaHHPYIOTCs
B aBTOMATM3HPOBAHHOW WHGOPMAIlMOHHOH CHCTEME JIOKyMeHToobopota H
nenonpoussoactea (manee — AWC JJI). Ilpy HEBO3MOXKHOCTH MPOBECTH
CKAHMpOBaHWE JOKYMEHTa MIH €ero 4YacTH, B Y4YeTHOM Jeje H/WJiH
B 3MIEKTPOHHOH KapTOYKE CTaBATCH COOTBETCTBYIOMIHE OTMETKH.

2.3. Ha 3aperucTpupoBaHHOM  oOOpallleHHMM TrpaxgaHuHa (Jamee -
o0pallieHHe) UM CONPOBOMTENBHOM IIHCLME B IIPABOM HUKHEM YLy JIHIEBOH
CTOPOHBI IEPBOr0 JIMCTA IPOCTABISETCS IITaMIl YCTAHOBIEHHOTO o0Opasna,
colepXKallHi JlaTy perHCTpallvi U PerHCTPallMOHHbIA HOMED.

2.4, B teuenue ogHOro paboyero AHs CO JHA PETMCTpalnH oOpalicHMA
COTPY/IHHKU YIpPABIEHUS TOTOBSAT NPOESKT PE3OJIIOLMH M NEPEIAIOT €r0 BMECTE
¢ MOMIHHHUKOM  OOpalleHus  MHUHHCTPY  (3aMeCTHTEeN0  MHHHCTpA)
IUTsi IPHHATHS PeLleHus: 10 PACCMOTPEHHIO.

2.5. llocne nofAmHcaHWs Pe30NIOLMM MHHHUCTPOM  (3aMeCTHTENEeM

MHHHCTpa) MNOANHHHHK 06pameHH;1 BO3BpallacTCs B YIIpaBlCHUC,
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rie coaepkanue pesomouuu 3adocurces B cuctemy AVC JIJ1. Jlanee moanmuHHUK
o0palleH1s ¢ pe3ooleid MUHACTpa (3aMecTUTeNs MUHUCTPA) U OCTalIbHBIMH
MarepHaTaMi YYETHOro [enla ocTaeTcad H (GOpMHpyeTci B YYETHOE Jelo.
DneKTPOHHAs perucTpallMOHHAs KapTOuKa Mo oOpaIleHHIo IpakJaHHHa BMeCTe
CO BIIOJKEHHBIMH CKaHMPOBAHHBIMH AOKyMeHTamu uepes cuctemy AHWC K
OCTYNAeT PpPyKOBONHUTENSAM CTPYKTYpPHBIX TMOJApa3ieNeHUli MHHHCTEPCTBA,
YKa3aHHBIM B PE30JIHOIMH.

PyKoBOAWTEIb CTPYKTYPHOIO NOAPA3JIeIeHHS MUHHCTEPCTBA, YKA3aHHBIH
B DPE30JIOLMH, ONpenenseT HCnomHuTeNss(ell) M3 ducna COTPYLHHUKOB
BO3INIABISEMOrO UM CTPYKTYPHOTO NOJpa3AeICHUs MHHHCTEPCTBa, KOTOPBIH(€e)
obecreunBaer(i0T) paccMOTpeHHe o©OOpalleHUs TpaXKIaHWHAa M IOATOTOBKY
NpoeKTa OTBeTa Ha jaHHoe obpamenue. MHdopmaums o6 ucHonHHTENE
BHOCHUTCS PYKOBOIOHTENEM CTPYKTYPHOIO IIOJpasfelieHus MHHHCTEPCTBa
8 AUC J1.

2.6. B cnyuae, ecnu B pe30NIOUMHM MHHMCTpA (3aMECTHTENS MHHHUCTPa)
yKa3aHo JiBa U OoJiee UCIOIHUTENCH, 2IeKTPOHHAS PETHCTPAlHOHHAN KapTOuKa
C BIOXEHWSMH HampaBJsfeTcs B aJpec Kaxaoro M3 HuX. llpoekr orsera
Ha oOpallleHHe T[OTOBUTCH CTPYKTYPHBIM NOAPA3IeNCHHEM MHHUCTEPCTRA,
PYKOBOZAMTEHb KOTOPOTO YKa3aH B PE3OJIIOLIMH MEPBEIM, B OCHOBY JIOJKUTCH
nHbopMalus, fpelocTaBlieHHas CTPYKTYPHBIMH noJApa3JielIeHHsIMU
MHHHCTEPCTBA, PYKOBOIHTENH KOTOPBIX YKa3aHbl B PE3OMIONHH BTOPBHIMH M
TIOCJIEIYFOLLIMMM,

2.7. OOpaiueHHs TpaxJaH, COIEPkKalllie BONPOCH], pellleHHE KOTOPBIX
HE BXOJIUT B KOMIETEHIHIO MUHMCTEPCTBA, HAIPABIIAIOTCA B TEYCHHE CEMH
JIHEH cO JAHS PeruCTpalylyi B COOTBETCTBYIOLIMH OpraH HiIM COOTBETCTBYIOLIEMY
HOKHOCTHOMY ~ JIHITy, B KOMIICTEHLMIO KOTOPBIX BXOJHUT  PEIUCHHE
[OCTABJIEHHRIX B OOpalIeHusX BOIIPOCOB, C YBEIOMIIEHHEM TIpaKJaHHIa,
HanpaBuBLIEr0  obpameHne, © Iepeaapecauuu oOpamenus. [Ipoekt
COMPOBOMTENBHOTO IMCbMA M YBEJAOMIIEHHE TDaKIAHHHY TOTOBATCA

ynpagineHdem. [TucbMeHHble 00palileHus, cofepkalye HHpopMaumio o (axTax
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BO3MOXKHEIX HapyIlIeHH 3akoHomarenbcTBa Poccubicko Penepanyu B chepe
MUTpAIldH, HANpaBISIOTCS B TEUEHHE IMATH AHEH CO JHS perucTpaniu
B TEPPUTOpPHANIbHBIA Ooprad (QenepanbHOro OpraHa MCIOJIHHMTEILHOH BIIACTH B
cepe BHYTPEHHHX Jel M BBICIIEMY JOIDKHOCTHOMY JHMLy cybbexra
Poccutickoii ®Penepaumu (pyKOBOIUTEIIO BBICIIEFO HCIIOJHHUTENILHOIO OpraHa
rocyaapcTBeHHOH BracTu cybbekTa Pocculickol Meaepanuu) ¢ yBeIOMIEHHEM

rpakJiaHuHa, HallpaBUBILETro obpallleHne, o Nepeapecalluy ero 0OpaleHHs.

Paznen 3. PaccMoTpenne obpaliensil

3.1. TlocrynuBiuMe B  MUHHUCTEPCTBO  OOpalleHHA  IpaxAaH
paccmarpuparoTcs B TedeHue 30 qHel co IHA MX PEerUCTPalluy.

3.2. B HCKTIOUMTENBHBIX CiydasX, a TaKkKe B Cly4de HAIpPaBJICHUS
3anpoca, MpefycMOTPeHHOro dYacTeio 2 crTathid 10 @elepalbHOrO 3aKoHa
or 02.05.2006 Ne 59-®3 «O nopsnke paccMOTpeHUs oOpalleHMid rpaxxaaH
Poccuiickoi ®enepaiinu», CPOK pacCMOTPeHKs o0palleHuns IPaXJaHuHA MOXKeT
ObLITH MpoieH He Oosee yeM Ha 30 nHeld. 1Ipu 3TOM MCTIONHHTENL HANPABIIAET
CayxeOHyl0 3alMCKy Ha WMA MHHHMCTpPa (3aMECTHTENS MUHHCTpa) O
COIJIACOBAHHHM TIPOUICHHA CpOKa paccMOTpeHHs oOpamenua. B ciyuae
NPUHATHSL ~pelleHds O IIPOJJIEHHMH CpOKa PacCMOTpeHus —oOpalleHus
rpaXkJaHHHA HUCIIOJIHUTENb TOTOBUT NPOEKT YBEAOMIICHHS B aIpec rpaxIaHHHA
C yKazaHMeM TPHYHH [OPOANCHUS CPOKa, a B Cly4yae HeoOXOZHMMOCTH
YBEJAOMIISICT O TIPOJUIEHHH CPOKA HHBIE 3aMHTEPECOBAHHbIE OPTAHbI.

3.3. B ciyyae HeoOXOAMMOCTH OOpallleHde IpaxlaHWHa MoXkeT OBITh
PacCMOTPEHO ¢ BBIC3JIOM Ha MECTO, @ TAKKE C Y4YacTHEM Ipax/aHHHa,
HampaBuBIIero obpaileHue. PellleHne o BbIE3AHOM PacCMOTPEHMH OOpalleHHs
aubo 00 y4acTHHM TIpakAaHWHA B PACCMOTPEHHUH oOpallleHHsd MOIKET ObITh
OpHHATO Ha moOoM 371anme paccMoTpeHHs. COOTBETCTBYHOIIEE MOPYYCHHE
MOKET TIOCTYIHTH OT MUHHCTPA (3aMeCTUTEN MUHHUCTPA), KOTOPOMY TIOPYyYEHO
paccMOTpeHUe o0pallleHuUs.

3.4. VcroMHHATENB, HA PACCMOTPEHHE KOTOPOMY TIOCTYNMIO oOpallleHHe
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rpakJaHHHa, TOTOBUT IIPOEKT OTBETAa Ha NaHHoe oOpaiueHne. CoOUCTIOTHATENH
(nuUa, OmpeneNeHHble B PE30NIOUAHM  BTOPBIMA W TOCAELYIOLIHMH)
MpeJICTaRNAIOT HCIOIHHTENO HH(OpPMaUUIO, TOKYMEHTBI H Marepuaisl,
HeoOXOAMMBIE J7s IOJrOTOBKM IIpOeKTa OTBeTa Ha oOpalleHue, B CpOK
He mo3jHee Hem 3a 10 nHel 10 OKOHYaHHS CpoKa pacCMOTPEHMUS.

3.5. TloaroToBneHHBIH TNIpOEKT OTBeTa Ha oOOpallleHHe Tpa)KIaHHHA,
coJlepXKalIii BU3b! (MOANMCEH) UCIIOIHHUTENS, COUCTIOIHATENCH, PYKOBOIUTENEH
CTPYKTYPHBIX NMOApa3/ieleHHH, y4acTBYIOIIMX B €ro MOATOTOBKE, He MO3]Hee
YeM 3a 5 OHeH 10 OKOHYAaHMs CpOKa paccCMOTpPeHHs 00pallleHHWs MCHONHUTENb
OpeAcTaBiseT B YyIpasieHHe. [IpoeKT oTeBera Ha oOpauleHME TOTOBHTCS
Ha OJaHKe MHHUCTEPCTBA MO KOJIMYECTBY aJpecaroB.

Jlamee nmnpoeKkT oTBeTa Ha oOOpallleHWe HanpaBlseTcs YIpaBleHHEM
Ha MOANKCL MHHHCTPY (3aMecTuTeno MUHucTpa). llpn Hanuyuu B npoekte
OTBETa Ha obpalleHHe rpaMMaTHYeCKHX, CTUIMCTHYECKUX, opdorpapuyeckux 1
MYHKTYaI[AOHHBIX OLHIMOOK IMOO HEMOJHOIO OTBETa Ha IIOCTABICHHBIC BOMPOCHI,
HPOEKT OTBETa Ha 0OpallleHKe BO3BPAIAeTCs HCIIOTHUTEIIO 11 JOpabOTKHY.

3.6. TloanucaHHeld OTBET B T€UEHHE OAHOro pabouero OHS NPOXOAHUT
PErHCTPalMIo B YIIpaBlIeHHH, [Jl€ Ha OTBETE YKa3bIBAaeTCs JaTa PETHCTPaIHH
(mojMUcaHus) U IPUCBAMBaeTCs HCXO/AIIMA PErHCTPALIHOHHBIR HOMED.

3.7. TlepBblit 3K3eMIUIAP NOANMUCAHHOTO OTBETA HATIPABIIAETCS 3asABUTENIO
(3asBHTENAM), BTOPOH C MONJTHHHHKOM OOpallleHHs BKIaABIBACTCA B YYETHOE
IeJ10 IO 00PaIleHHIO IPaXKIaHWHA U XPaHHUTCS B YIIPABICHUU.

3.8. Orer Ha oOpaieHue HanpaeiseTcss B (OpMe 3IEKTPOHHOTO
AOKYMEHTa [0 aJpecy 3NeKTPOHHOM Io4YThl, YKa3aHHOMY B OOpallleHHH,
HOCTYIUBILIEM B MHHHCTEPCTBO B QOpME DJJEKTPOHHOIO JOKYMeHTa, MU
B [HCBMEHHOH ¢GopMe IO IOYTOBOMY aJpecy, yKa3aHHOMY B o0pallleHuH,
MOCTYMHBILIEM B MWHHCTEPCTBO B INHMcbMEHHOM ¢opme. Kpome Toro,
HAa MOCTYOMBIIEE B MWHHUCTEPCTBO oOpallleHue, colepiKallee NpeMI0KEHHE,
3agBIIeHHE HJIM Kano0y, KOTOpbIE 3aTparuBarOT HHTEPECHl HEOIPEIENEHHOIo

Kpyra JHi], B 4YaCTHOCTH Ha 06paLueHHe, B KOTOpCM 06}Ka_l'lyeTCﬂ Cy,Z[€6HOC



pelileHHe, BBIHECEHHOE B OTHOLUCHHM HEONpENeNICHHOTO Kpyra AHll, OTBET,
B TOM YMCIE C pa3biACHEHUEM MOpAAKa O0XKaloBaHus CyAeOHOro pelieHus,
MOXkeT ObITh pasMelleH ¢ coOmofeHueM TpeboBaHuMil dacTu 2 craThu 6
denepansHoro 3akoHa ot 02.05.2006 Ne 59-03 «O mopsjke pacCMOTPEHUs
obpamenuii rpaxngaH Poccuiickoit ®epepauuu» Ha obduuMaIbHOM caiiTe

MHMHHCTEPCTBA B HHYOPMaUMOHHO-TENEKOMMYHHKaIMOHHON ceTu «HHTepHeT».

Pasnen 4. TTopanok paccMOTpeHHs OTACABHBIX o0palleHnil rpakaan

4.1. B cnydae, ecid B NUCBMEHHOM OOpAllleHUM HE yKa3zaHbl (amMuiug
rpakJaHHWHA, HANpaBHBINETO OOpallleHHe, MM IIOYTOBBIH ajapec, 10 KOTOPOMY
NOJDKEH OBITH HampaBleH OTBET, OTBET Ha oOpaileHHMe He gaerci. Ecau
B YKa3zaHHOM o0OpallleHMM COOep)XXaTcs CBEIeHUs O IOArOTABIHBACMOM,
COBEPIIAEMOM /M COBEPIIEHHOM NPOTHBONPABHOM JEAHHMH, a TAKXe O JIUIE,
€ro I10/IrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEpPIIMBIIEM, OOpallleHHe
NONEXHAT HAMPABIICHHIO B I'OCYAApCTBEHHBIH OpraH B COOTBETCTBUU C €ro
KomrieTeHIHe. I IpoeKT conpoBOIUTENBHOTO MMChMa TOTOBUTCS YIIPaBACHHUEM.

4.2. ObpalleHue, B KOTOPOM obxaiyeTcs cyJeOHoe pellieHHe, B TeUEHHE
ceMd JIHeM CO JHSA perdcTpalMM BO3BpaliaeTcsd IpakJaHHHY, HalpaBHBILIEMY
ofpallleHie, C pazbsiCHeHHEM NOopsjika 00aloBaHHA JAHHOIO cyneOHoro
peiitenus. [IpoeKT pa3bACHUTENBHOIO AOKYMEHTa TOTOBHUTCS CTPYKTYPHBIM
HoApa3/ieleHHeM MHHHCTepCTBA, PYKOBOAMUTENh KOTOPOTO YKa3aH IIEPBbIM
B PE3OIIOIHH.

4.3. Ipu nosy4eHUH TUCBMEHHOTO o0pallleHus, B KOTOPOM COICPKATCs
HelleH3ypHBIe JH0O OCKOpOUTENbHBIE BBIPAXKEHMSA, YIPO3bl JKH3HH, 3[0POBBIO
H AMYIIECTBY JOMKHOCTHOTO JMLA, @ TAKXKE YJIEHOB €r0 CEMbH, MHUHHCTEPCTBO
BIIpaBe OCTABUThH oOpalleHHe Oe3 OTBETA MO CyLLECTBY MOCTABICHHBIX B HEM
BONPOCOB M COOOLIMTH TpaXAaHHHY, HalpaBuBlIeMYy oOpallieHue, O
HEJOIYCTHMOCTH 3NI0YIOTPeOIeHUA IPaBOM.

4.4. B cny4ae, eci¥ TeKCT THCbMEHHOro oOpallleHHs He MOAJaeTCs

[IPOYTEHHEO, OTBECT HA 06pameHHe HE JacTCA U OHO HE ITOJJICIKMT HaIllpaBJICHHIO
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Ha pacCMOTpEHHe B FOCYAapCTBEHHBIH OpTraH, OpraH MECTHOTO CaMOYIIpaBIeHHS
UMM JOJDKHOCTHOMY JIMIY B COOTBETCTBMH C HX KOMIIETEHLHEH, O YeM
B TEUEHHEe CeMH JHeH Co JIHA perucTpaldd oOpailieHHss coolutaercs
TpaXIaHUHY, HalpaBuBlIeMy oOpalleHHe, €clid ero (GaMuiidd H TMOYTOBBIA
ajipec MOAmal0TCs MpouTeHuo. [IpoeKT oTBeTa FOTOBUTCA YNPABICHHUEM.

4.5. B cnyyae, eciy B IUCbMECHHOM 00PALLEHUH IPaskIaHUHA COIEPKUTCS
BOIIPOC, HA KOTOPBIH TIpaKIaHWHY HEOJHOKPATHO JaBajlUCh MHCLMCHHEIE
OTBETHI 10 CYIIECTBY B CBfA3M C paHee HaNpaBIsSeMBIMH OOpALLEHHUAMH, H IIPH
9TOM B OOpallleHHH He IPHUBOAATCS HOBblE JOBOIBl HIIH OOCTOSATENBCTBA,
MHHHCTP  (3aMecTHTelb  MHHHMCTpA)  BIpaBe IPHHATh  pELIEHHE O
0E30CHOBATEIPHOCTH OYEPEIHOTO O0palleHus W MPEKpallleHWH IIEPEIUCKH
C MPaKIAHHHOM I10 JIAHHOMY BOTIPOCY IIPH YCJIOBHH, YTO YKa3aHHOE oOpaileHue
H paHee HarpasisieMble 00palleHls HalpaBIsJIiCk B MUHUCTEPCTBO. () JaHHOM
peleHHH YBeTOMIISIeTCS MpayKIaHUH, HATTPABUBILHKA OOpallleHuUE.

4.6. B ciyuae, ecTd OTBET IO CYLIECTBY [OCTABICHHOIO B 0OpallleHHH
BOIpOca He MOXeT ObITh JaH Oe3 pasrialieHus CBEeJeHHH, COCTABIISIONINX
TOCYJAPCTBEHHYIO WJIM MHYIO OXPaHAEMYIO (elepanbHblM 33KOHOM TarHy,
rpaskIaHiHy, HallpaBUBLIEMY oOpalleHHe, COODIHAaeTcs O HEBO3MOXKHOCTH JaTh
OTBET MO CYIecTBy IOCTaBJIEHHOr0O B HEM Bompoca B CBA3H ¢
HEJIOMYCTUMOCTBIO Pa3rialieHys YKa3aHHBIX CBCACHUH.

4.7. B ciydae, €ClH IPHYHHBI, 110 KOTOPHIM OTBET MO CYIIECTBY
[OCTABJIEHHBIX B OOpAll¢HHU BOMPOCOB HE MOT OBbITH AaH, B IIOCIE/IYIOLIEM
OpUIM  YCTpaHeHbl, TIpaXIaHWH BIpaBe BHOBb HANpaBUTh OOpallcHHE

B MHHUCTEPCTBO.

Pazzuen 5. KOHTPOIb HCIIONHECHHS CPOKA PACCMOTPEHUS 00pallieHH

5.1. KoHrposib 3a KaueCcTBOM H CPOKaMH PACCMOTPEHUs oOpallleHHH
IpaxdaH OCYLUEeCTBIACTCS PYKOBOJUTENAMH CTPYKTYPHBIX IHOJApa3ielcHui
MHHHMCTEPCTBA, B pabOTy KOTOPBIX NOCTYNMIO oOOpallleHHe rpaXIaHMHA Ha

paccMOTpeHue, W YHNPaBJIICHHCM. KOHTpOHB OCYIICCTBIACTCA MOCPCIACTBOM
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UCroNb30BaHus  WHeTpyMeHToB AMWMC I/ ¥ WHBIMH  aHATUTHYECKUMHM
crocobamu.

5.2. B cny4yae OTCYTCTBHMS IIOATOTOBJIEHHOIC IIPpOEKTa OTBETa Ha
oOpallieHle TpaXkJaHHHA B CPOK, yKa3aHHbIH B 1. 3.5 Hactosawero IlonoxeHus,
COOTBETCTBYIOIIAs HHQOpMauus HaUpaBigeTcsd YIPaBICHUEM ISl NPUHATUS
Mep PYKOBOJHTENIO CTPYKTYPHOTO TIOApa3JeleHus MHHHCTEPCTBA, B padoTe
KOTOPOTO HAXOAUTCS Ha PacCCMOTPEHUH oOpallleHHe rpaXklaHHHA.

5.3. B cnyyae oTcyTCTBHsA OTBeTa Ha OOpalleHHE IpaXkJaHHHA B CPOK,
yKasaHHbiA B M. 3.1. HacTosmero llonoxenus, ynpasienue BIpaBe HAlpPaBHTh
COOTBETCTBYIOIIYIO HMH(}OpManuo MHHHUCTPY (3aMECTHTEN0 MHHHMCTpa) s
MPHHATHS MEp AMCUMIUIMHAPHOTO HJIM WHOTO XapaKrepa K MCIOJIHUTEO,

AOTTYCTUBIIEMY HapYILUEHHE.

Pa3zsien 6. OTBEeTCTBEHHOCTE

6.1. PyxoBomuTemm CTPYKTYypHBIX MOApa3felleHUH MMHHUCTEPCTBA,
yKa3aHHbIC B pe30NIOLHH, UCIOIHUTENM, B pPaboTy KOTOPBIX HAMPABIEHO
Ha PacCMOTpEHHE OOpallieHHe, HEeCYT JUCLMILTHHAPHYIO, aIMHHHACTPATHBHYIO H
MHYI0 YCTAQHOBJIEHHYIO 3aKOHO/ATEIBCTBOM OTBETCTBEHHOCTb 3& HapyLIEHHE
CPOKOB pPacCMOTpeHHs oOpalleHHH H KayeCTBO MOATOTOBKH OTBETOB Ha

obpalieHHe.

Pazpen 7. JInuHbIN ipuemM rpaxiaad

7.1. JIuuHbIi mpyeM rpaxkaad B MUHHCTEPCTBE OCYLLECTBIISIOT MUHHCTD U
3aMeCTHTETN MHHHUCTPA, K KOMIECTCHIUH KOTOPBIX OTHOCHUTCA PacCMOTPEHHUE
IOCTAB/JIEHHBIX B 00palieH|uH BOIPOCOB.

7.2. JluuHpl mpueM rpaxiaaH MUHHCTPOM M 3aMECTHTEIAMH MHHHCTDA
IIPOBOAMTCA B YCTAHOBJICHHBIC OHH W Yachl B COOTBETCTBUH C rpa(uKOM
JTHYHOTO IpHeMa rpaxjaad. [ paguk JTHYHOrO NpHeMa IpaxaaH GopMUpYeTCs
YIPaBIEHHEM €XEMECSIYHO M YTBEpPKIaeTCs MHHUCTPOM MO0 JOIKHOCTHBIM

JHIIOM, HCTIOJITHAOMIHEM €ro 0043aHHOCTH.
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7.3. Undopmanus o BpeMEHHM W MeCTe NPOBEICHHS JIMYHOIC IpHEeMa,
0 JIMUAX, eT0 OCYIIECTBAAIOILMX, pa3MeIllaeTCd Ha calTe MUHHCTEPCTBA, a TakKe
Ha HHAOPMAIIMOHHOM CTEH/IE TIPH BXOAE B 3/laHNE MHHHCTEPCTRA.

7.4. OpraHuzanus JIMYHOIO IIpMEMa TpaXJaH  OCYIIECTBISAETCS
yIpaBneHUEM.

7.5. ConeprkaHue YCTHOTO OOpallleHHs 3aHOCHUTCS B KapTO4YKy NUYHOIO
npuema rpax/iaHuHa. Kaprodka perucrpupyercss 8 AMC /1. C cornacus
rpaxJaHKHa OTBET Ha ero obpalleHHe MOXET OBITb JaH YCTHO B XO/I€ JIMYHOIO
npuemMa, O 4YeM [IelaeTca COOTBETCTBYIOILAS 3amuCh B KapTOUKe JHYHOTO
npueMa u AHUC JUJI. B ocTampHpIX Cnydasx JaeTcss MUCbMEHHbIH OTBET
110 CYIIECTBY IMOCTaBICHHBIX B 0OpallleHHH BOIPOCOB.

7.6. B cinydae, ecnu B OOpallleHHH COAEPXKATCA BOMPOCHI, PelIeHHe
KOTOPBIX HE BXOAWT B KOMIETEHLMIO MMHHUCTEPCTBA, TPAXIAHUHY HaeTcs
pazhACHEHHE, Kya H B KAKOM NOPSAIKE eMy ClIeyeT 00paTuThes.

7.7. llucemennoe ofOpallleHHe, NPHHATOE B XOAC JIHYHOIO MpHeMa
TP AaH, MOJISAKHUT PETUCTPALMK M PACCMOTPEHHIO B MOPsAJKE, YCTAHOBICHHOM
HacroAnmM [ lonokeHHeM.

7.8. B xome JMYHOIO MpHEMa TIPaXIaHKMHY MOXeT ObITh OTKa3aHO
B JanbHeilllleM paccMOTpeHHH oOpallleHHs, ecii eMy paHee OblT JaH OTBET

110 CYILECTBY ITOCTABIEHHBIX B OOPALIEHHH BOTIPOCOB.

Paznen 8. MHdopMallMOHHO-aHATTUTHYCCKAS AEATETLHOCTD

8.1. TeppuTOopHalbHbIe YMpaBIeHUss MHHHUCTEPCTBA €XKErOJHO B CPOK
go 15 espans roja, CHEAYWILEro 3a OTUETHBIM, MPeACTABIAIOT
B MHHHCTEPCTBO MH(OpMaUui0 O paloTe MO PacCMOTPEHMIO OOpalleHUH
rpaXkiaH 3a MpoIue N roj 1o Gopme, yCTAHOBICHHOH ylIpaBleHHEM.

8.2. YnpagneHre Ha OCHOBAaHWH TNpe/ICTaBISHHOH HHOOPMALIMKM €XKETO/THO
aHaTM3HpyeT pabory ¢ obpallleHHsSMH TpakaaH M B CpoK g0 1 mapra roja,
CHe/lyIOIEro 3a OTYETHbIM, I'OTOBHT ¥ TNPEACTABISET MHHHCTPY HMTOCOBBIH

oT4eT.



